CREATIVE BRIEF

aprilcom.co.uk
	Date
	__/__/2023

	Client
	Company name / Brand
Mission statement

	Client contact name
	Full name
Email Address
Phone number
Web site

	Project
	Project’s name, purpose, and opportunities

	Goals
	What do you aim to achieve with this Project?

	Target audience
	Who are you trying to reach? 

	Message
	What are you trying to deliver to your audience? 






	Attitude
	Style and tone of the communication. Are you going for a formal and serious tone, or a more informal and lighthearted?   

	Audience desired reaction
	What action do you wish your audience to take?

	Creative / Design elements
	Fundamental creative / design components (i.e. brand book, brand guidelines, look and feel, other specific elements)

	Content
	List of available and required content (texts, charts, diagrams) 

	Visual Assets
	List of available and required visual assets (photography, graphics, multimedia)

	Schedule
	Projected timeline
Important dates
Deadlines

	Budget
	£

	Additional comments
	

	Stakeholders
	Who in your company is in charge of the final approval?  



	Legal Disclaimer
(1) This creative brief is for informational purposes only and does not constitute a legal contract. April Communications is not liable for any damages arising from the submitting of this creative brief.
(2) The information contained in this brief is confidential and will not be shared with third parties without the express written consent of the Client.
(3) April Communications is not liable for any damages arising from the use of the creative work produced under this brief, including but not limited to economic loss, lost profits, or damage to reputation.
(4) April Communications also reserves the right to reject any creative briefs that it deems to be inappropriate or offensive or in case Client’s values contradict with our ones. 
(5) You agree to indemnify and hold April Communications harmless from any and all claims, liabilities, damages, losses, costs, and expenses (including reasonable attorneys' fees) arising out of or in connection with your use of this creative brief.
(6) By submitting this creative brief, you give your consent to April Communications to process your personal data in accordance with the UK General Data Protection Regulation (GDPR). You have the right to access, correct, and delete your personal data. You also have the right to object to the processing of your personal data.
(7) April Communications will only use your personal data for the purposes set out in this creative brief and will not share it with third parties without your consent. We will take all reasonable steps to protect your personal data from unauthorised access, use, or disclosure.
(8) If you have any questions, please contact us at hello@aprilcom.co.uk 
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